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MINUTES OF THE PARISH COUNCIL HELD ON  
MONDAY 8 JANUARY 2018 AT THE 

VILLAGE HALL, 7.00PM 
 
 
 

Present:  Councillor S O’Rourke (Chair), Councillor R Elias, Councillor F Foster, Councillor B 
Hargreaves, Councillor P Hobson, Councillor J Jelley, Councillor A Lodge, Councillor A 
Macredie, Councillor A Wykes, County Councillor C Smith Haynes, Mrs L McKenna (Clerk) 
and 5 residents. 
 
1. APOLOGIES FOR ABSENCE 
 
There were no apologies for absence. 

2. DECLARATIONS OF INTEREST AND DISPENSATIONS 
 

There were no declarations of interest or requests for dispensations. 

3.  APPROVAL OF THE MINUTES OF THE PARISH COUNCIL MEETING HELD ON 13 
NOVEMBER 2017 

RESOLVED:   

It was resolved that the Minutes of the Parish Council Meeting held on 13 November 

2017 be approved and signed by the Chair as a true and accurate record. 

4. MATTERS ARISING 
 

There were no matters arising from the meeting of the Parish Council held on 13 November 

2017. 

5. OUTSTANDING ACTIONS FROM MINUTES OF: 
 

5.1 Parish Council Meeting held on 29 June 2017; and 
5.2 Parish Council Meeting held on 11 September. 

 

The Vice Chair referred Members to a list of outstanding actions recorded at the Parish Council 

Meetings held during June and September 2017.  Members discussed and reviewed the 

outstanding actions and an updated list is attached at Appendix A to these minutes.  

6. PUBLIC PARTICIPATION (see note below1) 
 

Further to Minute 5 above, with particular reference to the matter relating to UPS Vans, County 

Councillor Smith Haynes advised that she had contacted Ian Morris regarding this matter and 

acknowledged that heavy vehicles were a problem countywide.  She also advised that she 

would keep the Parish Council up to date with any developments regarding this matter.  A 

Member commented that it was the speed of the UPS vans which was the cause of concern 

and not necessarily the vehicles’ weight.  

                                                             
1 It is a legal condition that members of the public are not permitted to participate in a parish 

council meeting. For this reason the meeting is temporarily adjourned (Agenda Items 6 & 21) 
to allow members of the public to address the council on matters of concern. 
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County Councillor Smith Haynes provided the following summary of events which had taken 

place since the last meeting of the Parish Council: 

- Consultations regarding the libraries and budget would conclude on Saturday 13 
January and Tuesday 30 January 2018 respectively.  It was noted that the Libraries 
Consultation form was a comprehensive and difficult document to complete; 

- She had been working closely with Broughton Parish Council regarding the parish 
crossroads and the number of road traffic accidents at the site.  It was reported that 
current rumble strips would be improved, and that a site visit was also planned in order 
to try and make the crossroads safer in the future; 

- As part of her responsibilities as a Corporate Parent, she had met with a member of 
the Family Support Link Team which had been an interesting meeting and included 
ways of raising the profile of vulnerable people; 

- An assembly at Pytchley School would be rearranged as the original planned date was 
on the snow day, therefore it had been postponed; 

- The Police and Crime Panel Meeting in Nottingham was considered to be a working 
progress; and 

- On Friday 12 January 2018, she would be taking part in “Operation Nightsafe” in order 
to experience first-hand how local police officers managed the night time economy.   
 

A Member commented that the crossroads near Broughton was particularly dangerous and 

suggested that the “Give Way” sign be replaced with a “Stop” sign which may assist in the 

reduction of accidents at that particular location in the future.  It was also noted that an 

electronic sign close to the crossroads had been faulty for approximately 2-3 years, and that 

the matter had been reported to the Street Doctor approximately 18 months ago. 

Councillor Smith Haynes advised that Sarah Barnwell had raised the matter with her regarding 

rumble strips, and that she would provide a further update regarding this matter at the next 

meeting. 

Suggestions to stagger the crossroads or to introduce a roundabout had also been considered, 

however the costs for land exchange were considered to be prohibitive. 

With reference to the Police and Crime Reports for October and November 2017, the Chair 

provided a summary of the reported incidents which included the following: assault without 

injury; burglary business – attempt; theft; theft from motor vehicle; and theft of fuel 

  RESOLVED: 

 It was resolved that: 

i) That Councillor Smith Haynes be thanked for her attendance and that she 
provides a further update regarding the rumble strips at the Broughton 
crossroads at the next Parish Council meeting. 
 

ii) That the Police and Crime Reports for October and November 2018 be 
noted. 

 
7. PLANNING 

 
Councillor Lodge advised that there were no outstanding planning decisions.  In response to 

a question regarding the proposed tipis site at The Rickyard Suite, The Elms Isham Road, 

Pytchley, Councillor Lodge reported that although the application had been submitted it was 

not valid.  Once further notification had been received from Kettering Borough Council 
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regarding the application, a Planning Committee Meeting would be arranged to discuss it 

further, to enable local residents to express their views and encourage residents to submit 

their individual concerns to Kettering Borough Council.  

8. FINANCIAL MATTERS 
 

8.1 Payments to be authorised: 

 RESOLVED: 

 It was resolved that the following cheques for payment be approved:  

Recipient Cheque Number Purpose Value 
    
Mrs L McKenna 101052 Clerk’s Salary (Nov-Dec) £376.78 
    
Mrs L McKenna 101053 Clerk’s Mileage £  24.75 
    
HMRC 101054 Clerk’s PAYE & NI £  47.00 
    
Mrs L McKenna 101055 Clerk’s Stationary £  19.68 
    
Mrs B Osbourne 101056 Payroll £  60.00 
    

   £528.21 

8.2  Payments made since the last Parish Council Meeting: 

 RESOLVED: 

It was resolved that the following payments made since the last Parish Council 
Meeting be noted: 
 

Recipient Cheque Number Purpose Paid Value 
 

HMRC 101048 Clerk’s PAYE & NI 10.12.17 £  47.00 
 

Zurich Municipal 101049 Parish Council 
Insurance 

15.12.17 £257.60 
 

    £304.60 

 
9. FOOTPATHS 

 
The Chair provided an update regarding the stile at Lower End and advised that work 

regarding this matter was ongoing however he acknowledged that the current arrangements 

were not animal proof.  Members agreed that the Highways Working Party send a formal letter 

to Northamptonshire County Council requesting a kissing gate. 

The Chair also reported that the hay bail at Top Lodge had been reported and subsequently 

removed which had made the pathway clear. 

 RESOLVED: 

It was resolved that the Highways Working Party send a letter to 

Northamptonshire County Council in order to request a kissing gate at Lower 
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End as the current stile provision was not considered to be acceptable in the 

long term nor was it animal-proof. 

10. HIGHWAYS AND PAVEMENTS 
 

10.1 Car parking at the top of Orlingbury Road footpath 

 It was reported that this matter had now been resolved. 

10.2 Other Matters 

 - A pothole on Pytchley/Kettering Road had been reported via Street Doctor; 

- It was noted that a number of abandoned tyres had been identified within the 

village, particularly near the sewerage works and on Kettering Road; and 

  - Some fly-tipping had also been noticed on Isham Road. 

Councillor Hobson advised that she would contact Kettering Borough Council to 

arrange for the abandoned tyres and rubbish to be collected. 

 RESOLVED: 

It was resolved that Councillor Hobson would contact Kettering Borough 

Council to arrange for a number of abandoned tyres and rubbish within the 

village to be collected and disposed of accordingly. 

11. TRANSPORT 
 

In response to a question regarding transport subsidies, County Councillor Smith Haynes 

advised that this matter was included within the current budget consultations.  The final budget 

proposals would then be submitted to the Cabinet and Full Council on 13 and 15 February 

2018 respectively.  In terms of transport matters, the following comments were noted: 

- It was particularly difficult to justify transport needs when buses passed through the 
village with very few, if any passengers on them; 
 

- Local residents could not safely walk out of the village, therefore needed transport; and 
 

- Of those people who did use the bus services on a regular basis often relied on them, 
including school children. 

 
Arising from a further question regarding the Wellybus, Councillor Hobson advised that she 

would look into this service further and provide an update at a future meeting. 

12. TREE WARDEN 
 

There were no matters arising. 

13. 2018/19 BUDGET & PARISH PRECEPT 
 

The Vice-Chair advised that the 2018/19 Budget and Parish Precept had been drafted.  He 

also referred to an email received from NCALC dated 1 November 2017 regarding the 

budgetary process.  It was noted that the Clerk’s training requirements (as recorded in Minute 

15 below) needed to be included in the overall budget. 
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Members discussed the following items which had been included within the budget as follows: 

inflation, insurance, PAYE/NI, Payroll, Audit fees, memberships (NCALC and CPRE), website 

domain renewal and water rates for the cemetery.  Desirable items included litter picks, church 

lights and the repair of church lights. 

The Vice-Chair advised that the training budget would need to be increased in order to account 

for the additional training which would be required relating to the Transparency Fund project 

(please refer to Minute 18 below). 

It was noted that the Parish Council currently held a small contingency budget however it did 

not have any reserves which it was suggested should be built up wherever possible. 

Whilst it was acknowledged that grit bins formed part of the County Council’s budget 

consultations, it had still been included as part of the Parish Council’s budgetary 

considerations. 

In terms of the Transparency Fund, £750 per annum had been allocated for the management 

and maintenance of the new website. 

The Vice-Chair and member of the Finance Sub-Committee proposed that a budget of 

£10,000 be submitted to Kettering Borough Council.  The proposal was seconded by 

Councillor Hargreaves.  Members unanimously voted in favour of a £10,000 budget for 

2018/19.  It was also agreed that an additional meeting of the Finance Working Party would 

be held on Monday 15 January 2018 in order to finalise the budget and precept prior to it being 

submitted to Kettering Borough Council. 

 RESOLVED: 

i) It was resolved by a unanimous vote, that a budget of £10,000 be 
approved for 2018/19. 
 

ii) It was resolved that an additional meeting of the Finance Sub-
Committee be held on 15 January 22018 to finalise minor budget 
and precept details prior to them being submitted to Kettering 
Borough Council. 
 

14. NEIGHBOURHOOD PLAN 
 

Councillor Lodge advised that a grant of £3,447 had been received from Groundwork UK for 

the development of the Neighbourhood Plan.  He also confirmed that the first draft of the plan 

had been completed and emphasised the importance to ensure that it was compliant with 

specific legal regulations.  The next stage for the plan would be to forward it to an independent 

consultant to consider.   

It was noted that a copy of the Neighbourhood Plan would also be available on the Council’s 

website in due course. 

15. PARISH CLERK’S TRAINING REQUESTS 
 

RESOLVED: 

It was resolved that the Clerk’s training requests were agreed as follows: 
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Name of Course Date of Course Cost 
 

“Off to a Flying Start” 24 February 2018 £42.00 
 

Preparing for Year End Audit 28 February 2018 £36.00 
 

New Clerks Training 21 & 28 April 2018 175.00 
 

  £253.00 

   
16. PARISH CLERK’S CONTRACT AND TERMS OF REFERENCE 

 
The Chair requested that this item be deferred until the next Parish Council Meeting in March 

2018. 

 RESOLVED: 

It was resolved that the Parish Clerk’s Contract and Terms of Reference be 

considered at the next Parish Council Meeting in March 2018. 

17. PARISH COUNCIL’S STANDING ORDERS 
 

Members reviewed the Parish Council’s Standing Orders and made a number of amendments.   

With reference to Section 9 – Minutes, Councillor Wykes suggested that a “Motions 

Spreadsheet” be created for the start of the new financial year in order to record any 

outstanding motions from meetings for easy future reference, and would be kept in line with 

the minutes.  

A suggestion for the Standing Orders to include references to planning applications, meetings 

of the Planning Sub-Committee and how its’ meetings were recorded was noted.  Members 

concurred that it was important for the Parish Council to keep submitting objections and/or 

responses to Kettering Borough Council regarding planning matters as it showed the Council 

that it was interested in local planning matters, particularly when they could directly affect the 

village and its’ residents. 

Councillor Lodge confirmed that he would amend the Standing Order as suggested and 

circulate to Members for comment. 

It was noted that if the Planning Sub-Committee wished to object to a planning application it 

would refer the matter to the full Parish Council to consider.  The Parish Council would then 

be invited to attend the meeting, if they wished to do so, whereby the planning application 

would be discussed at a public, open meeting which residents could attend, and for 

subsequent responses to be submitted to Kettering Borough Council for consideration. 

 RESOLVED: 

It was resolved that the Parish Council’s Standing Orders would be updated in 

accordance with the amendments made during the meeting, and be circulated 

to Members for comment. 
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18. WEBSITE DEVELOPMENT FOR TRANSPARENCY REQUIREMENTS 
 

Councillor Wykes advised that the Transparency Fund had been available to all Parish 

Councils since 2015, and that it was a compulsory, legal requirement for Parish Councils to 

host their own website.  The closing date for applications to the fund was March 2018.  He 

confirmed that the application for Pytchley Parish Council had been submitted today and had 

included costs for the following items: a scanner; laptop; and related software required for 

setting up a website. 

It was reported that the Parish Council would have exclusive use of the website and overall 

control of its’ content to support transparency legislation. 

Councillor Wykes reported that he had undertaken some research of a number of other Parish 

Councils who had successfully applied to the Transparency Fund, and commented that they 

appeared to be good, clear and informative websites.  He also advised that he had spoken to 

an organisation (2commune Limited) who were able to assist with the creation of the website, 

and that a two hour on-line training tutorial was available with unlimited I.T.support.  It was 

anticipated that the website would be available from February 2018.   

It was noted that the application had not included costs to provide internet access as it was 

not considered to be practicable to install it at the Village Hall when the majority of the Parish 

Council’s administrative work was undertaken by the Clerk who worked from home. 

19. COMMUNICATIONS 
 

19.1 Church Lights 

In response to a recent theft of some lead from Isham Church, Members considered 

the possibility of leaving the lights on at Pytchley’s Church, which the Parish Council 

funded.  A suggestion for the Parish Council to review and compare its electricity costs 

for the church lights, with alternative suppliers was noted. 

RESOLVED: 

It was resolved that the Vice Chair would consider the Parish Council’s current 

electricity supplier contract and compare its service provision with alternative 

suppliers and report back to a future meeting. 

19.2 Rural Forum 

It was noted that a consultation regarding a reduction in gritting services to 36% of the 

roads (which was believed to be the minimum level across the country), was also 

currently taking place.  

20. MATTERS OF REPORT AND ANY URGENT BUSINESS AT THE DISCRETION OF 
THE CHAIRMAN 
 

20.1  Litter Pick 

 

Councillor Hobson requested that a date for a litter pick event within the village be 
identified (possibly March 2018).  Members discussed how the event could be held 
safely and publicised locally including posters, a Connect5 article and social media.  
Refreshments for volunteers at the event would also be available. 
 



 

Page 33 
 

RESOLVED: 

 
It was resolved that a litter pick event would be held within in the village in March, 
a date and time would be confirmed in due course.2 
 

20.2 Kettering Borough Council - Budget Consultation Meeting 

It was noted that a Budget Consultation Meeting would be held at Kettering Borough 

Council, Municipal Offices, Bowling Green Road, on 25 January 2018 at 7.00pm.  

21. PUBLIC PARTICIPATION (2ND SESSION)1 
 

Please refer to the note below. 

22. ITEMS FOR THE NEXT AGENDA 
 

RESOLVED: 

It was resolved that the following items would be discussed at the next Parish 

Council Meeting: 

- Community Speed Watch; and 
- Parish Clerk’s Contract and Terms of Reference. 

 
23.  DATE OF NEXT MEETING 

 RESOLVED: 

It was resolved that the date of the next Parish Council Meeting would be held 
on Monday 5 March 2018, to be held in the Village Hall at 7.00pm.  

24.  CLOSURE 

The meeting closed at 9.05pm. 

 

Signed:       Chairman 

 

Date:  

  

                                                             
2 Subsequent to the meeting it was agreed that a litter pick event within the village would be 
held on Saturday 10 Match 2018 from 8.30am. 
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Ref: Minute 5 of Parish Council Meeting Minutes – 8 January 2018  

OUTSTANDING ACTIONS RECORDED IN THE PARISH COUNCIL MEETING MINUTES (JUNE – NOVEMBER 2017) 

Date of 
Meeting 
 

Minute 
Reference 

Action Required Additional Information Status 

29 June 2017 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

033/17 c) That the Clerk would 
contact Highways to 
enquire about such a line. 

Refers to a newly painted line on a specific road in Orlingbury 
which appears to help in slowing traffic down. 

 

Update as at 08.01.18 It was suggested that a Member of the Highways Working Group 
request that the same system be introduced at all points in the 
village.  It was also agreed that a member of the Highways 
Working Group confirm to the Chair and Vice-Chair when this 
matter had been resolved. 

Outstanding 

That this item should 
remain on the agenda 
while data is complied. 

Refers to a recent UPS Van registration number which had been 
sent to UPS highlighting lorry traffic in the village. 

 

Update as at 08.01.18 The Vice-Chair advised that he would collate the data regarding 
this matter and send it to the Traffic Commissioner to determine 
the next steps (if any). 

Outstanding 

034/17 That the Clerk would write 
to KBC to request a dog 
bin.   

The Borough Council may provide these for free.  

Update as at 08.01.18 The request for a new dog bin had been made to Kettering 
Borough Council on a number of occasions however a suitable 
resolution had not been made to date.  It was therefore 
suggested that the village be notified of the location of the new 
bin via the Connect 5 publication. 

Outstanding 

035/17 That the Clerk would 
follow up with Mr Ben 
Wright at NCC. 

A County Council representative was visiting the village to 
assess existing signs. 

 

Update as at 08.01.18 It was understood that an officer of the County Council had 
visited the village to assess existing signs, however this had not 
been recorded.  It was noted that new signs had been erected 
on Isham Road and Blacksmith Lane.  No further issues had 

Closed 
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Ref: Minute 5 of Parish Council Meeting Minutes – 8 January 2018  

Date of 
Meeting 
 

Minute 
Reference 

Action Required Additional Information Status 

29 June 2017 been identified, therefore it was agreed that this matter had been 
resolved. 

036/17 That the Clerk would 
contact the resident 
again. 

Concerning the disrepair of a wooden planter outside the Old 
School House. 

 

Update as at 08.01.18 Members did not feel that this matter was of any further concern 
in terms of pedestrians’ safety and agreed that this action had 
been resolved. 

Closed 

037/17 That the Clerk would 
follow-up to see if a 
stronger light bulb can be 
used and will be sending 
a photo as well as 
copying in Cllr Hakewill. 

An issue concerning weak street lighting outside of the school.  

Update as at 08.01.18 It was noted that various bulbs had been tried to address the 
weak street lighting outside of the school.  Councillor Jelley 
advised that she would check that the current lighting was 
adequate and confirm with the Chair when this had been carried 
out. 

Outstanding 

039/17 That the Clerk would 
contact KBC. 

Refers to a steel shed which had recently been erected in order 
of the village gardens and a question was raised as to whether 
planning needed to be obtained as it is located in front of the 
building line. 

 

Update as at 08.01.18 The premises referred to regarding this matter was in Lower End 
and no response had been received from Kettering Borough 
Council.  It was therefore agreed that no further action was 
required. 

Closed 

040/17 c) That the Clerk would 
enquire about Internet 
Banking. 

Refers to the Annual Return 2016-17.  
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Ref: Minute 5 of Parish Council Meeting Minutes – 8 January 2018  

Date of 
Meeting 
 

Minute 
Reference 

Action Required Additional Information Status 

 
 
 
29 June 2017 

Update as at 08.01.18 Councillor Wykes advised that this matter remained outstanding.  
He reported that he had recently tried to contact the bank 
regarding the procedure for accessing internet banking services. 
Councillor Wykes also suggested that a new bank mandate be 
completed in order for the Parish Clerk to be an authorised 
signature for the purpose of being able to correspond with the 
bank on behalf of the Parish Council.  It was not proposed for 
the Parish Clerk to be able to sign and/or countersign cheques 
concerning Parish Council business.   
He therefore proposed the following, which was seconded by 
Councillor Hargreaves: 
i) That a letter be sent to the bank requesting a change of 

contact details regarding the Parish Clerk and future 
correspondence (i.e. bank statements); and 

ii) That a request be submitted for a new bank mandate in 
order to include the Parish Clerk as an authorised signature 
for purposes of liaising with the bank on behalf of the Parish 
Council and not to sign and/or countersign cheque 
payments. 

Outstanding 
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Ref: Minute 5 of Parish Council Meeting Minutes – 8 January 2018  

Date of 
Meeting 
 

Minute 
Reference 

Action Required Additional Information Action 
Completed 

11 September 
2017 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7.4 That the Clerk will contact 
2Commune to discuss set 
up and training. 

Refers to the Transparency Fund Application.  

Update as of 08.01.18 The Vice-Chair advised that he had contacted 2Commune and 
discussed arrangements regarding the set and training required 
for the Transparency Fund application. 

Closed 

7.5 That the Clerk would 
retain financial records 
and documentation 
pending the recruitment of 
a successor. 

Refers to a review of financial arrangements in the absence of 
a clerk. 

 

Update as of 08.01.18 It was confirmed that the financial records and documentations 
of the Parish Council had been retained whilst a new Clerk 
had been sought.  

Closed 

10 That the Clerk would 
contact the building 
department at KBC in 
order to request a full 
inspection of the wall. 

Refers to a wall which appeared to be close to collapse.  

Update as of 08.01.18 It was noted that the work on Kettering Road had been 
completed therefore this matter had been resolved. 

Closed 

15 That Councillors would do 
a “walkabout” and report 
back at the next meeting. 

Refers to areas of improvement within the Parish.  

Update as of 08.01.18 The Vice-Chair advised that no further correspondence had 
been received.  He reported that he had walked around the 
village documenting areas of improvement within the Parish 
and that he would provide a further update at the next meeting 
in March 2018. 

Outstanding 

16 That the situation should 
be monitored by the 
Highways Working Party 

Concerning a lot of overgrowth at Butchers Lane which 
obstructs farm traffic in particular. 
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Ref: Minute 5 of Parish Council Meeting Minutes – 8 January 2018  

Date of 
Meeting 
 

Minute 
Reference 

Action Required Additional Information Action 
Completed 

11 September 
2017 
 

and evidence gathered in 
order to report it to the 
County Council. 

Update as of 08.01.18 Members believed that the situation had been monitored by the 
Highways Working Party however it had not been recorded.  It 
was therefore suggested that this matter was monitored closely 
and that any evidence be reported to the County Council. 

Outstanding 

 

 


